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How to manage your emails?

1. Visit www.unfalumni.org
2. Click “Webmail”
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3. Type your full email (e.gyourname@unfalumni.oy@nd password. Click “OK”

Authentication Required
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User Mame:

Password:

A username and password are being requested by hktps v .unfalumni,org: 2095, The site savs:

"WebMail"

arsana@unfalumni.org
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] [ Cancel ]

Click option you want (e.g. read email, change ywasg, etc.)

You are logged in as arsana@unfalumni.org
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Read Mail Using SquirrelMail
[ Enable Autoload ]
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Read Mail Using RoundCube
[ Enable Autoload ]

5. For reading and sending emails, select “SquirrelMai your client (see above)
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How to Maintain your Profile?

UN-Nippon Fellowship Alumni website contains usestraged profiles of each alumnus.
The profile can be accessed from the page “alunmain the navigation bar (below
header). Each alumnus can maintain her/his ownl@iad follows:

1. Visit www.unfalumni.org
2. Click “Log in” (bottom-left)

Administration

Lag in
Entries RS5
Comments RES

WiordPress org

3. Type your username (usually your last name, unjess requested otherwise) and
password then click “Log in”

@WORDPRESS

You are now logged out,

Username

arsana

Password

eSO OBOOS
O remember me

Lost your password?

4. Select menu “profile” from the side bar
{5} Dashboard

& Posts
Edit
add Mew

L] Comments

48 Profile
Your Profile

T} Tecls



5. Edit your profile as necessary, including your gh@tou can upload a new one). The
important part is “Biographical Info” where you caype as much information as
necessary.

Click “Update profile” at the bottom after editiygur profile.

If you want to see the update, visit our websitem.unfalumni.ord and click
“alumni” from the navigation bar and click on yausme. You will see something like
this:

Alurnni

No

« Back to Alumni page

Ritche Capahi

Joined on: May 4th, 2009
Profile:

Ritche gradusated with a hachelor of law degree at the University of the East, Recto, Manila in 2004 and
weas admitted to the Philippine Bar in May 2005 He is currertly @ legal officer under the Maritime Legal
Aftairs Office of the Maritime Industry Autharity in the Philppines, an sttached agency of the
Department of Transportation and Communication responsible primarily for the regulation snd promaotion
of the Maritime Industry specifically thoze related to shipping. His responsihbilties a2 & legal officer
include, among others, to study and sssist in policy making on maritime matters for recommendations,
hear and decide on administrative cases relating mostly to violations of the Agency's rules and

regulations.

8. Alumni profile can also be accessed from the maplizking a symbol (currently blue
balloon in a specific State. A pop-up menu will @apwith your photo and name. Click
the name for detailed profile.
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Eudolf Henry Dorah
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9. Happy trying and have some fun :)



How to contribute a post?

Each alumnus can write something for the website. dontribution will appear in the front

page of the website. Follow these steps:
1. Log into the website (follow the steps addw to maintain your profile’, step 1-3)
2. Select “Post” and then “Add New” from the side bar
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3. Type the title and then details of your post
5 Add New Post
Title goes here
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Your detailad posting goes hare

Path: p
Draft Saved at 2:22:41 pm.

Word count: 4

4. When you are done, click “Submit for Review” (o ttight side)

Publish
Save Draft Preview

Status: Draft
Wisibility: Public

Submit for Review

5. Administrator(s) will review and then publish yowriting so it appears on the website.



What to do if you forget your password?

1. If you forget your email passwordiger@unfalumni.ofg please contact Andi Arsana
(arsana@unfalumni.oyg

2. If you forget your profile password, click “lost ggword”

@WORDPRE SS

Lsername

Passwiord

O remember Me

Lost your password?

3. You will need to input your username or email. Hnugied here is your email in the
un_nippon@yahoogroups.comot your NEW email @unfalumni.org (unless youdav
made a change). If you also forget your usernandecaremail, then you are in trouble
:). Please contact Andi Arsanargana@unfalumni.oyg After typing username or
email, click “Get a new password” a new passworitilve sent to your email.

@WORDPRESS

Flease enter vour username or e-mail address,
You will receive a new password via e-mail.

Username or E-mail:

arsana

Get New Password

I mportant.
Please contact Andi Arsanar¢éana@unfalumni.oydor any inquiries




